
Let’s Raise Some Dough Together! 

FUNDRAISERS 
Fundraisers are scheduled Monday, Tuesday or Wednesday nights 
from 4:00-9:00 pm.  Check with your local Urbane Cafe for availability 
and get a 20% of net proceeds of all dine-in and carry-out sales.   

Start 
• Select a date 3-4 weeks in advance
• Fill out the Fundraising Form, W-9 and send in Non-Profit Letter
• Send completed forms to stephanyp@urbanecafe.com
• We will send you a flyer to distribute (sorry we must make the flyer)
• Invite Friends and Family, Co-workers, etc.
• Review the Urbane Cafe Checklist 

How to have a successful event 
• Distribute your Urbane Cafe fundraiser flyers at least 7-10 days prior to the

fundraiser date. Deliver to anyone who might attend.  Provide extras for
people to give to friends and family.

• Post flyers in all appropriate areas within your organization
• Include information about the fundraiser in your newsletter
• Consider incentives, your organization could give to the person who sends

the most people to your Urbane Cafe Family Fun Night.
• Make sure you have a representative present during the entire event, as

well as to greet and acknowledge your participants.
• Please remember – no distribution of flyers within 100 feet of the Cafe.

ASK ABOUT OUR FIELD TRIPS THROUGH THE CAFE 
EDUCATIONAL & FUN 



Fundraising 

Please print all information clearly 
Urbane Café Location  _______________  

Organization Name _______________________________  Email (print clearly)_______________________ 

We have agreed to hold our Urbane Cafe fundraiser night on (day & date)  _________________ 

During the hours of 4:00 pm – 9:00 pm (sorry we are unable to do entire day) 

 ___________________________________ Agree to promote the event and understand that Urbane 
Café will supply a master flyer. Our organization is responsible for printing and distributing a 
minimum of 200 flyers at our expense.  Flyers must not be distributed in and around the restaurant 
premises.  The Restaurant agrees to donate 20% of net sales during our specific event hours for every 
flyer brought in.  No coupons, discounts or other offers valid during fundraising event! 

 ___________________________________  ________________________________________ 
Signature: Organization Representative   Signature: Restaurant General Manager 

 ___________________________________  ________________________________________ 
Print Name                                      Date      Print Name 

PLEASE SEND COMPLETED FORM, NON PROFIT LETTER AND W9 TO 
STEPHANYP@URBANECAFE.COM 

CHECK WILL NOT BE ISSUED WITHOUT COMPLETED W9 & NON PROFIT LETTER 
Please Issue Check to: 
Name Organization _________________________________________ Tax ID# ________________ 

Address ___________________________________________________________________________ 

City/State/Zip _____________________________________________________________________ 

Contact Name ________________________  Telephone 
___________________________________ 

Mailing Address if Different: 
Address  ___________________________________________________________________________ 

City/State/Zip _____________________________________________________________________  _______________________________________________ _________________________ 
Signature: Restaurant General Manager        Date 

FOR INTERNAL USE ONLY: 
Total Amount Raised  ____________________   20%Net Sales___________ 

Amount of Check __________________Date Issued _________________    Check # _____________ 





Contact Name ___________________________________________________________________ 

Non-Profit Organization_________________________________________________________ 

Phone # __________________________ Email __________________________________________ 

Address _______________________________________ City ______________________________ 

State_______ Zip _______________________ Tax ID # __________________________________ 

☐Mail to above address   OR

☐ Pick up at following Urbane location: _____________________________

Each pack of 20 is loaded with $25, but you pay $20 per gift 

card. So each pack of 20 gift cards is $400.  

How many packs of 20? _____________ 

$400 x ___________ (amount of packs of 20) 

TOTAL: _____________________ 

Please make checks payable to Urbane Cafe and mail your check and 
order form to the address below. Please allow 2-4 days of processing 

before your gift cards are shipped or ready for pick up. 

Urbane Cafe 
ATTN: Christi Christian 

78 N. Ash St. 
Ventura, CA 93001 
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